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Information Security Oversight Office
Washington, DC 20405; e

.
o

Executiva Rapisty
{ 88-0245X

January 25, 1988

Dear Judge Webster:

During the final year of the present Administration, many
agencies will experience a large turnover in personnel, including,
many senior executives and officials who have had significant
exposure to classified information. The Information Security
Oversight Office (IS0O0) reminds you that this transitional period
requires agencies to enhance their attention to the proper
handling and safequarding of national security information.

First and foremost, classified information, including
"extra" copies, is not personal property and may not be removed
from the Government's control by any departing official. All
agency security managers, security assistants, classified v
document custodians and other designated agency personnel having
document security responsibilities should be reminded to ensure
the agency's retention of all classified information that may now
be in the possession of departing officials.

Second, all agencies are reminded to debrief all cleared
personnel departing the agency. These debriefings should include
reminders that the responsibility to protect classified
information, including that stored in one's memory, does not end
with a person's departure from Government service; and that a
person who no longer has a security clearance is still subject to
criminal and civil liability for the unauthorized disclosure of
classified information learned while he or she was cleared.

Your cooperation in this matter is greatly appreciated.
Please contact your ISOO liaison if you have any questions.

Sincerely,

Steven Garfinkel

Director
The Honorable DO
William H. Webster EXEC

Director of Central Intelligence REG
Central Intelligence Agency -
Washington, DC 20505
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